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DAILY ATTENDANCE
ABSENCES

Any student who has been absent from school shall bring a note to the main
office from one of his/her parents or guardians stating the cause of absence. The
Principal and Dean of Students may choose to accept notification in person or by
the telephone in lieu of a note. THE NOTE SHOULD INCLUDE THE FOLLOWING
INFORMATION:

CHILD’S FULL LEGAL NAME
DATE(S) OF ABSENCE(S)
REASON

AND PARENT’S SIGNATURE

A student in kindergarten through twelfth grade is required to be in attendance
162 days per year in the 180 day school year. If a student accrues more than
nineteen (19) absences within a school year, the student will be referred to the
Dean or Senior Guidance Counselor at the school to determine whether the
student shall be promoted. When a student is absent ten (10) times in a
semester, that student will be required to show mastery of the course by meeting
class requirements and earning a teacher assigned grade, and in addition, take a
teacher-made comprehensive examination covering the objectives of the course.
The comprehensive examination will count the equivalent of a grade for a grading
period (i.e., a six weeks grade or nine weeks grade) in determining the semester
average in the course.

When a student is absent from school for individual reasons or for school
sponsored activities, he/she shall be responsible for making arrangements with
teachers for completing all work assignments missed during the absence.

A. All make up work assigned during the absence shall be completed within 3
days after the student returns to school, unless given an extension of time by the
teacher.

B. Tests announced prior to the absence can be given on the student=s first
day back to school, or at the discretion of the teacher.

C. Assignments given prior to an absence should be turned in the first day the
student returns to school.

EXCUSED ABSENCES



Excused absences shall be granted for personal iliness, iliness or death of a
member of the immediate family, medical or dental appointments, religious
holidays, court date and special emergencies or pre-arranged absences approved
by the principal or designee. The parent/guardian must notify the school
providing the reason for the absence, or respond to the school’s inquiry about
the reason for the absence, within three days of the absence or it becomes an
unexcused absence.

When a student desires to be absent for reasons not stated above he/she may
make a prior request of the school Principal by bringing a written request from
his/her parent or guardian.

A. Pre-arranged absence requests MUST be made at least TWO (2) days prior
to the date of the absence except in case of emergency.

B. Students shall make pre-arrangements for their schoolwork to be done and
due the day the student returns to school. Work done in the pre-arranged time
allotted will be for full credit.

When a student is absent repeatedly or for a prolonged period of time due to an
illness or injury, the Principal or Dean of Students may ask the parent/guardian to
provide verification that the student is under the care of a physician for the
condition.

UNEXCUSED ABSENCES

Unexcused absences shall result under the following conditions:

A. Lack of appropriate notification and/or documentation by the parent to the
school site,

B. Elective activities such as shopping trips, vacation, pleasurable trips,

C. Truancy (Skipping class),

D. Suspension or dismissal from school, or

E. Other avoidable absences

ACTIONS THAT MAY OCCUR DUE TO REPEATED STUDENT ABSENCES:

1. The school shall receive notification of the cause of the absence within
three days.

2. Determine if the absence is to be excused or unexcused.



3. Student accumulates five days of unexcused absences, or absences for
which the reasons are unknown, within thirty (30) calendar days, or ten (10)
unexcused absences, or absences for which the reasons are unknown, within a
90-calendar day period.

a. Contact parent/guardian in person or by certified letter

b. Mandatory parent conference to include the Principal and Dean of
Students, which will delineate problem and discuss issues, potential remedies,
and legal consequences.

4. Student accumulates fifteen (15) days of unexcused absences; or absences
for which the reasons are unknown.

a. School’s Guidance Counselor refers student to Principal or Dean of
Students.

b. Mandatory parent conference - reviewed documentation - can be
direct filed to the Department of Juvenile Justice and/or the Department of
Children and Families or submitted to a Truancy Court Conference or other legal
sanctions imposed. The parent/guardian will be informed of the requirements of
compulsory attendance laws. LEANFARE, Truancy Pick-up, and Department of
Motor Vehicles (DMV) sanctions. S. L. Jones Christian Academy will provide to
the Department of Children and Families the names of eligible students who have
accumulated five (5) unexcused absences.

c. May be fined, required to perform community service, and may be reported
to the DMV to have his/her driver’s license suspended.

Zeroes will be given for classwork and assignments missed during an unexcused
absence and may not be made up for grading purposes unless an exception is
made by the Principal or Dean of Students. Out of school suspensions are
absences for which work cannot be made up.

Medically diagnosed physical or mental conditions which confines the student to
home or the hospital and whose activities are restricted for a period of at least 15
consecutive school days, may be eligible for homebound/hospital services.
Parents should contact the student’s school to secure application for these
services.



TARDY POLICY

A student is allowed six (6) tardies per semester per class before an office referral
is made. The following are procedures that are to be followed by the teacher in
dealing with chronic tardiness:

1st Tardy: Verbal warning
3rd Tardy: Written assignment to be signed by parent

5th Tardy: Parent call - inform the parent that the next tardy will result in a
referral for discipline with no less than one day after school detention assigned.

6th Tardy: Referral

The referral is to be accompanied by notation or documentation that the written
assignment was given and that the parent call was made.

This is a semester policy. At the beginning of the second semester the process
starts over again.

GRADUATION REQUIREMENTS

26 credits are required for student graduation. Credits are accrued beginning in
the 9" grade.

Category Credits Required
Electives 4.0
English 4.0
Mathematics 4.0
Science 4.0
Social Studies/History 4.0
Religious Studies 4.0
Physical Education/Health 2.0
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